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Advertisement No.03/2022

University Grants Commission, New Delhi invites online applications for appointment on
Deputation / Direct recruitment basis for the following posts:

S.No. Name and Number of the Post Scale of Pav
1. Joint Secretary (07) - on deputation

(01) Reserved for OBC -Direct Recruitment
Level 13

Rs. 1,23,100 - 2,15,900
2. Deputy Secretary (01) - Direct Recruitment

Reserved for ST
Level 12

Rs.78,800 -2,09,200

Eligibility criteria, qualifications, scale of pay and other details can be accessed on UGC website i.e.
www.ugc.ac.in/jobs. Last date for online submission of applications is 22"d April,2022.
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1. Joint Secretary 08 Posts

Applications are invited for filling up 08 (eight) posts ofJoint Secretary, (07) on deputation basis
and (01) on Direct Recruitment basis (reserved for OBC) in the office of the UGC and its Regional
Offices located at Pune, Kolkata, Bangalore, Guwahati, Bhopal and Hyderabad.

Scale of Pav:

Pay Level - 13, Rs. 1,23,100 -2,15,9001- (pre-revised Pay Band-4 Rs.37400-67000 with Grade Pay
of Rs. 8700/-) plus usrral allowances as admissible from time to time to Central Govemment
servants in corresponding posts. The candidates drawing higher pay in pay level will be eligible for
protection ofpay in the pay level attached to the post.

Oualffications for Direct Recruitment basis:

1) Doctorate in any discipline with First or second class Masters Degree;
2) At least 12 years of experience of teaching/research in any University or college or

educational administration in higher education;
3) Holding analogous post on regular basis in the parent cadre/departrnent; or

With 5 years' service in the grade rendered after appointrnent thereto on regular basis in pay
Band-3 (Rs. 15,600-39,100) with Grade pay of Rs. 76001- or equivalent in the parent
cadre/department.

Aee limit:

!_0 . 
v"*. (relaxable upto 5 years for employees of central Govemment, state Government,

Universities, Autonomous Bodies and candidates belonging to the SC/ST/OBC/PWD and other
special categories of persons specified in the orders/instricti-ons issued ty ttre Cent J Covemment
from time to time in regard to age relaxation).

Period of Probation:

2 Years (for direct recruitrnent)

Oualifications for deoutation basis:

a) officers under the central Govemment, State Govemment, universities and Autonomous
bodies:-

.i Holding analogous posts on regular basis in the parent cadre/depaxftnent; orii' With 5 years' of service in the grade rendered after appointrnent tt e."to-on ,eguta.
basis in pay level-L2, Rs. 78,800_2,09,200/_ @ay SanO_f ns.ti;OO-:srOO *ith
Grade Pay of Rs. 7600/- pre-revised) or equivalent in the parent."a..ri 

-"purt 
*t.AND

b) Possessing the following qualifications
5 years of experience in educational administration.

NOTE:

(i) The p91od of deputation. including the period of deputation in another ex-cadre post heldimmediately-preceding this appointrnent in th. ,urn" o. .o." other organization/departrnent ofthe Central Govemment shall ordinarily not exceed five years.
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(ii) The maximum age limit for appoinfinent by deputation shall be 'Not exceeding 56 years as on
the last date ofreceipt ofapplication'.

Aee limit:

56 years as on last date of application as per DoPT rules.

Nature of Duties:

Mainly educational administration and organizational Management. Work is largely concemed with
intemal management in UGC and processing and evaluation of development and research proposals
in Sciences, Social Sciences and Humanities & Engineering/ Technology areas of Universities and
Colleges.

It also includes preparation of status reports, initiation, implementation and coordination of higher
educational programmes. These would also include innovative education and quality improvement
schemes, examination reforms, evaluation techniques and all other aspects 

"r.rntiul 
for thi function,

improvement and coordination of. standards of higher education. 
-Such 

other duties as may be
assigned by the Commission fiom time to time.

The oflicer selected for the post is liable to be posted anywhere in the country in the Regional
offices of the University Grants Commission.

2. Deouty Secretarv (01 reserved for ST).

Applications are invited for frlling { Ol(one) post of Deputy Secretary on Direct Recruitnent basis(Reserved for ST) in the offrce of-the uGC'and itriegiona omces rocat"a;-p;., Korkat4Bangalore, Guwahati, Bhopal and Hyderabad.

Scale of Pav:

Pay Level-I2 Rs. 78,800-2,09,200/- (pre-revised pay Band-3 Rs. 15,600-39,100 with Grade pay ofRs' 7600/-) plus usual allowances as admissible r.o- urn" io ti-e to central Govemment servants incorresponding posts. The candidates drawing higher pay in pay revel *ilI bs"dial;;; protectionofpay in the pay level attached to the post. - "

Oualilications:

Essential:

l' First class Master's Degree of a recognized University with a good academic record;2 
11 

t: l7 years'experience orteaitrrnglresearct i" u"i".riity * ""i6"'". Ba*"ri"r"rAdministration in higher education.
3' (i). Holding analogous post on regular basis in the parent cadre/deparfrnenu or(ii) with 5 years' service in the grade rendered at'e, appoint nent trereto on regular basis inpay level-ll Rs.67,700_2,0r,zoo lRuy Band_3 il;.-is.AA:3rJil;ih'Eloe pay ofRs. 6600/- pre_revised) or equivalent in-the parent cadre/departrnent.

Desirable: Doctorate in any discipline.
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Aee limit:

45 years as on last date of receipt of application (relaxable by 5 years for employees of Central
Govemment, State Govemment, Universities, Autonomous Bodies and for candidates belonging to
the SC/ST/OBC/PWD and other special categories of persons as specified in the orders/instructions
issued by the Central Govemment from time to time in regard to age relaxation).

Period of Probation: 2 years

Nature of Duties:

Mainly educational administration and organizational Management. Work is largely concemed witl
intemal management in UGC and processing and evaluation of development and research proposals
in Sciences, Social Sciences and Humanities & Engineering/Technology areas of Universities and
Colleges. It also includes preparation of status reports, initiation, implementation and coordination
of higher educational programme. These would also include innovative education and quality
improvement schemes, examination reforms, evaluation techniques and all other aspects essential
for the function, improvement and coordination of standards of higher education. Such other duties
as may be assigned by the Commission from time to time.

The offrcer selected for the post is liable to be posted anywhere in the country in the Regional
offices of the University Grants Commission.

How to Anolv - Guidelines for filine Online Anplication

1. Candidates should have valid e-mail ID and Mobile Number; this will help him/her in getting

- information regarding call Letter/InterviedAcknowledgement by Email and SMS.2. Candidates should fust scan their photograph in JPEG Format. The digital size of file should
be less than 200 KB.

3. Candidates also need to. scan and upload the Certificate from the CVO of their organization
. that no- vigilance/disciplinary enquiry is pending/contemplated against him/rrer.4' Candidates to visit UGC website i.e. www.usc.ac.ir/-iols and iollow the instructions given

on the website from time to time.
5. candidates are advised to fill the applications carefirlly. They may go through the filled in

form, before final submission, to ensure that all the information piovided ln the form is
conect. Upon successfi.rl filling up of form, candidates should noie the reference number
displayed on screen. Candidates can re-open the same dat4 using this reference number forvpwilts and printing purposes. Once the application is filled-completely, the candidate
should take a printout of the system generated PDF File and use it for senJinj apptication
through proper channel.

6. The candidate must ensure to fumish correct Mobile No. and E-mail Id to receive
registration confirmation and other communications from time to time.7' While applying online for the applicant should ensure that he/she firlfills the eligibility and
other norms mentioned above and that the particulars furnished by him/her are cinect in all
respect. In case it is detected at any stage of recruitment that a candidate does not finfiil theeligibility norrns or that he/she has fumished any inconecVfalse information or has
suppressed any material facts, his/her candidature will stand cancelled. If any of these
shortcomings is/are detected even after the appointrnent his/her services are liLly to be
terminated.
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GENERAL TERMS A]\D CONDITIONS:

1.

2.

3.

5.

6.

4.

7.

The eligibility ofcandidate shall be determined as on the last date ofsubmission ofapplication form.
Number of posts is tentative, may vary and the UGC reserves the right to increase or decrease number
ofposts and may or may not fill any post(s) and its decision in this regard shall be final.
The UGC reserves the right to withdraw any advertised post(s) at any time without giving any reason.
Any consequential vacancies arising at the time of interview may also be filled up from the available
candidates.
In case of any inadvertent mistake in the process of selection which may be detected at any stage
even after the issue of appointrnent lefter, the UGC reserves the right to modifu/withdraWcaniel any
communication made to the candidate.
A_ candidate has to submit separate applications, ifhe/she desires to apply for more than one post.
The prescribed qualifications are minimum and more possession *d fulfill."nt of the essential and
desirable qualifications for a post does not entitle the candidate to be called for intervie test as may
be decided by the uGC. Applications having higher qualifications or merit may be given preference.
Interested candidates may apply online at UGC website L@luyr{JC, jjalr4ab6 only and no
hardcopy will be accepted.
Applications shall be entertained 

_only if 'No objection certificate,, from Forwarding Authority i.e.
present employer is uploaded while submitting online applications.
The decision of Screening Committee, appoint"d for thi purpose to short list the candidates fiom
amongst the total number ofapplications received will be binding on all. Ilcomplete applicationswill
not be considered.
The candidates short-listed for intervieVtest will be informed by website notification/emaiysurface
mail.

ll original certificates should be produced only at the time of interview. However, self-attested
photocopies of testimonials may also be attachid with the application in support or thelr eJucationalqualifications and experience etc.

12. The UGC shall verifu tie antecedents and documents submitted
appointment or during the tenure of hiVher service. In
documents/infonnation submitted by the candidate are fake or
antecedentV background and has suppressed any information,
terminated.

8.

9.

10.

13 The decision ofthe UGC in respect of selections shall be final and no correspondence in tlis regardwill be entertained. Canvassing in any type from any source will disqualifr the 
"araiaat 

." ort"applicant.
14 In case o-f any dispute/ambiguity that may occur in the process of selection, the decision of the UGCshall be final.
15' The candidates who have not completed the prescribed ,,cooling off, period as per Dop&Tregulations are not entitled 16 ap_ply for any of thl deputation posts as mentioned above. The termsand. conditions of deputation will be regulated in accordance with the Deparnn*i 

"i i..**a aTraining oM No. 6/8/2009-Estt.(pay). daied l7mJune,20r0, as amended from time to time. A person
. _ T higher grade pay shall not be eligible for appointment to a post carrying a low". g."ae pry.16' Forwarding Authority ,nav 

"11,5! 
qrut the 

-applications 
are accompanied by ApARs for rast fiveyears, Integrity Certificate and Vigilance clearance Certificate attested by an officer not below therank of Under Secretary/equivalent.

17' In case the candidate belongs to SC/ST/oBC, he/she will submit a certificate to that effect fiom theprescribed authority concerned.
l8 The caadidates are advised to.satisfo themselves before applying that they possess minimum essentialqualifications laid down in the advertisem"nt -a *,o,ita ieriS the information submitted in the
. ^ application form, request for any subsequent change will not be entertained.19' The candidates appointed wi, be covlred ,rrder th. ,r"* p.o.io. scheme as made applicable toautonomous bodies. However, incumbents already covered under ccS tpen.iori-n ils 

'* 
r uallowed to continue in the same scheme on ,eceip on pro-rata retiremeni u"""itl ro,, p."riou,employer.

20' The selected candidates would be entitled to the benefits of GGHS and allotrnent of residentialaccommodation in the General Pool in their tum at Delhi. Residential accommodation of UGC is also

by the candidate at the time of
case, it is found that the

the candidate has a clandestine
then his/her services shall be
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available at its Regional Office at CRO-Bhopal and will be provided accordingly. The employees of
the UGC are also eligible for the Life Insurance Corporation Group Saving Linked Insurance Scheme
as made applicable from time to time.

21. The maximum age limit for appointnent by deputation shall be as per the Dopr oM No.
AB- 14017/l l/2017-Estr.(RR) dated 05b February, 2018.

22. Merely filling up online form does not mean tlrat the application has been submitted. Once online
application is completed, the candidate is required to press 'submit' button on the last page.

23. Incomplete applications and/or application not in the prescribed proforma shall not bi entertained or
will be rejected summarily without assigning any reason. No correspondence in this regard will be
entertained.

24. No TA,/DA will be paid for attending the interview.

Secretary, UGC
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